
Agency Charter Service Report

SECTION 1 - General Information

Report Submission Date
January 30th

April 30th
July 30th

October 30th

Report DueFTA Quarters
1st Qtr  -  Oct 1st - Dec 31st
2nd Qtr  -  Jan 1st - Mar 31st
3rd Qtr  -  Apr 1st - Jun 30th
4th Qtr  -  Jul 1st - Sep 30th

Did the agency provide charter service as defined in 49 CFR Part 604.3 Definitions during the reporting period? 
(Check one)

SECTION 2 - Charter Service 
Applicability: 
"This applies to 5310, 5311, 5316 and/or 5317 providers that receive Federal financial assistance from FTA thru TxDOT (5307 providers will report directly to FTA on TEAM)."  
There is no minimum amount of Federal funding required to trigger application of this rule.  A transit agency always has the option to segregate locally funded and maintained vehicles  
and use those vehicles to provide charter service. To be clear, however, it is not just purchasing a vehicle with Federal dollars that triggers the application of these requirements. 
Housing the vehicle in FTA-funded facilities or using FTA-funded equipment to maintain the vehicle also triggers application of this rule.  A complete segregation is             
necessary to avoid the application of the requirements of this rule.

(Check one)

SECTION 3 - Exceptions Table 
(Check all that apply)

NO    Stop here and Submit the report to TxDOT         
YES  Proceed to Section 2 

Agency is a 5307 provider and will report directly to FTA on TEAM.  Stop here.  The report is complete. 
Yes, with a valid exception.  Complete Section 3 - Exceptions Table and Section 4 - Exceptions.
Yes, without a valid exception. Complete Section 5 - Comments.
Yes, with and without a valid exception.  Complete Section 3, 4 and 5.

Section 604.6   - Government Officials on Official Government Business
Section 604.7   - Qualified Human Service Organizations
Section 604.8   - Hardship (Must be reported in FTA Docket System)
Section 604.9   - Leasing FTA Funded Equipment and Drivers
Section 604.11 - When No Registered Charter Provider Responds to Notice From a Recipient
Section 604.10 - Events of Regional or National Significance (Must be reported in FTA Docket System)
Section 604.12 - Agreement With Registered Charter Providers (Must be reported in FTA Docket System)
Section 604.13 - FTA Administrator's Discretion (Must be reported in FTA Docket System) 

Name of Agency:
Street Address:

City:
Zip:

Telephone:
E-mail:

Completed By
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SECTION 4 - Exceptions             
             
Section 604.6 - Government Officials on Official Government Business             
    This exception is designed to allow recipients to provide charter service to government officials for official government business.       
    Recipients may not provide charter service to governmental officials for non-governmental purposes.           
    Maximum Hours Allowed per year 80 hours

Trip

1

Date and 
Time of 
Service

Number of 
government 

officials on the 
trip

Number of non-government 
officials on the trip Origin of trip Destination of trip

miles hours

Trip Length
Fee Collected Vehicle #

Section 604.7 - Qualified Human Service Organizations (QHSO)           
    This section provides an exception to the prohibition against recipients providing charter service if they provide charter service to qualified human service organizations (QHSO). 

E-mail Address:
Phone Number:

Address:
Name:

The Government Organization's

15
Total

14
13
12
11
10
9
8
7
6
5
4
3
2

E-mail Address:
Phone Number:

Address:
Name:

The QHSO's

Trip

1

Date and Time 
of Service

Number of passengers 
on the trip Origin of trip Destination of trip

miles hours

Trip Length
Fee Collected Vehicle #

15
Total

14
13
12
11
10
9
8
7
6
5
4
3
2
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Section 604.6 - Leasing FTA Funded Equipment and Drivers

Describe or identify the 
verification that the RCP is 

registered on the FTA charter 
registration Web site

Describe or identify the verification 
that the RCP owns and operates 
buses or vans in a charter service 

business

Describe or identify the verification that the 
RCP received a request for charter service 
that exceeds its available capacity either of 
the number of vehicles, or the number of 

accessible vehicles operated by the registered 
charter provider

Describe or identify the verification that the RCP 
has exhausted all of the available vehicles of all 

registered charter providers in the recipient's 
geographic service area

Types of vehicles 
leased

Number of 
vehicles leased

Section 604.11 - When No Registered Charter Provider Responds to Notice From a Recipient  

E-mail Address:
Phone Number:

Address:
Name:

The registered charter provider's (RCP)

E-mail Address:
Phone Number:

Address:
Name:

Trip

1

Time

Number of passengers 
on the trip Origin of trip Destination of trip

miles hours

Trip Length
Fee Collected Vehicle #

15
Total

14
13
12
11
10
9
8
7
6
5
4
3
2

Date

Date and Time of Service

Attach above verification's, if applicable

The Group's:

Total
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The Exceptions listed below are tracked directly in the FTA docket system.             
 New Exceptions Requests can be filled at:         
 http://www.regulations.gov/fdmspublic/component/main?main=DocumentDetail&o=09000064802d518a          
           
Section 604.8 -- Hardship           
 A transit agency in a nonurbanized area may provide charter service to an organization if an RCP imposes a minimum trip duration or the registered charter  
 provided would have deadhead time that exceeds the total trip length.         
       Has this been reported into FTA Docket System?         

YES                          Docket #
NO, If No, why has it not been reported?      Explain-->

SECTION 5 - Comments

Section 604.10 -- Events of Regional or National Significance        
 This section allows for the provision of charter service by public transit agencies for events of regional or national significance. 
      Has this been reported into FTA Docket System? 

Section 604.12 -- Agreement With Registered Charter Providers           
 This section allows a public transit agency to provide charter service in its geographic service area if it obtains an agreement from all of the registered charter providers 
  in the geographic service area.         
       Has this been reported into FTA Docket System?

Section 604.13 -- Administrator's Discretion           
 This section provides the Federal Transit Administrator with the discretion to allow public transit agencies to provide charter service in certain extraordinary situations.         
       Has this been reported into FTA Docket System?

YES                          Docket #
NO, If No, why has it not been reported?      Explain-->

YES                          Docket #
NO, If No, why has it not been reported?      Explain-->

YES                          Docket #
NO, If No, why has it not been reported?      Explain-->
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Agency Charter Service Report
SECTION 1 - General Information
Report Submission Date
January 30th
April 30th
July 30th
October 30th
Report Due
FTA Quarters
1st Qtr  -  Oct 1st - Dec 31st
2nd Qtr  -  Jan 1st - Mar 31st
3rd Qtr  -  Apr 1st - Jun 30th
4th Qtr  -  Jul 1st - Sep 30th
Did the agency provide charter service as defined in 49 CFR Part 604.3 Definitions during the reporting period?                                                                                          
(Check one)
SECTION 2 - Charter Service
Applicability:
"This applies to 5310, 5311, 5316 and/or 5317 providers that receive Federal financial assistance from FTA thru TxDOT (5307 providers will report directly to FTA on TEAM)."                                                                                                   
There is no minimum amount of Federal funding required to trigger application of this rule.  A transit agency always has the option to segregate locally funded and maintained vehicles          and use those vehicles to provide charter service. To be clear, however, it is not just purchasing a vehicle with Federal dollars that triggers the application of these requirements. Housing the vehicle in FTA-funded facilities or using FTA-funded equipment to maintain the vehicle also triggers application of this rule.  A complete segregation is                                                                                                    
necessary to avoid the application of the requirements of this rule.
(Check one)
SECTION 3 - Exceptions Table
(Check all that apply)
U:\NewGsd\new_gsd\forms\logos\3LBlkLgo_2x.png
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SECTION 4 - Exceptions                                                                                                    
                                                                                                            
Section 604.6 - Government Officials on Official Government Business                                                                                                            
    This exception is designed to allow recipients to provide charter service to government officials for official government business.                                                                                                    
    Recipients may not provide charter service to governmental officials for non-governmental purposes.                                                                                                    
    Maximum Hours Allowed per year 80 hours
Trip
1
Date and Time of Service
Number of government officials on the trip
Number of non-government officials on the trip
Origin of trip
Destination of trip
miles
hours
Trip Length
Fee Collected
Vehicle #
Section 604.7 - Qualified Human Service Organizations (QHSO)                                                                                          
    This section provides an exception to the prohibition against recipients providing charter service if they provide charter service to qualified human service organizations (QHSO). 
15
Total
14
13
12
11
10
9
8
7
6
5
4
3
2
Trip
1
Date and Time of Service
Number of passengers
on the trip
Origin of trip
Destination of trip
miles
hours
Trip Length
Fee Collected
Vehicle #
15
Total
14
13
12
11
10
9
8
7
6
5
4
3
2
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Section 604.6 - Leasing FTA Funded Equipment and Drivers
Describe or identify the verification that the RCP is registered on the FTA charter registration Web site
Describe or identify the verification that the RCP owns and operates buses or vans in a charter service business
Describe or identify the verification that the RCP received a request for charter service that exceeds its available capacity either of the number of vehicles, or the number of accessible vehicles operated by the registered charter provider
Describe or identify the verification that the RCP has exhausted all of the available vehicles of all registered charter providers in the recipient's geographic service area
Types of vehicles leased
Number of vehicles leased
Section 604.11 - When No Registered Charter Provider Responds to Notice From a Recipient                                     
Trip
1
Time
Number of passengers
on the trip
Origin of trip
Destination of trip
miles
hours
Trip Length
Fee Collected
Vehicle #
15
Total
14
13
12
11
10
9
8
7
6
5
4
3
2
Date
Date and Time of Service
Attach above verification's, if applicable
The Group's:
Total
Form PTN-104  (09/09)
Page 3 of 4
The Exceptions listed below are tracked directly in the FTA docket system.                                                                                            
         New Exceptions Requests can be filled at:                                                                        
         http://www.regulations.gov/fdmspublic/component/main?main=DocumentDetail&o=09000064802d518a                                                                         
                                                                                          
Section 604.8 -- Hardship                                                                                          
         A transit agency in a nonurbanized area may provide charter service to an organization if an RCP imposes a minimum trip duration or the registered charter 
         provided would have deadhead time that exceeds the total trip length.                                                                        
       Has this been reported into FTA Docket System?                                                                                 
SECTION 5 - Comments
Section 604.10 -- Events of Regional or National Significance                                                                                          
         This section allows for the provision of charter service by public transit agencies for events of regional or national significance.                                                                        
      Has this been reported into FTA Docket System?         
Section 604.12 -- Agreement With Registered Charter Providers                                                                                          
         This section allows a public transit agency to provide charter service in its geographic service area if it obtains an agreement from all of the registered charter providers                                                                        
          in the geographic service area.                                                                        
       Has this been reported into FTA Docket System?
Section 604.13 -- Administrator's Discretion                                                                                          
         This section provides the Federal Transit Administrator with the discretion to allow public transit agencies to provide charter service in certain extraordinary situations.                                                                        
       Has this been reported into FTA Docket System?
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